Office: Legislative- Executive Deveropment Advisory Courscit Sgcretariat

Staff/Project : LEDAC Secretariat

Source of Fund : LEDAC Funds

ANNUAL PROCUREMENT PLAN FOR 2018
For Common-Use Supplies and Equipment

uantity Requirement
a e T °* PS Price
ltem & Specifications Unit of Catalogue as| TOTAL
ecificah
bt Measure | Jan | Fet | March Q1 April | May | June Q2 July { Aug | Sept Q3 Oct | Nov | pec Q4 Total | of January | AMOUNT
24,2018
A AVAILABLE AT PROCUREMENT SERVICE STORES
COMMON ELLECTRICAL SUPPLIES
BATTERY size AA alkalne 2 pcs ‘packet packet 2 Z 3900 0 0 2 2 39 [} 0 4 19 50 78 G0
ATTERY size 244 aiaine 2 pes /packet packet 2 2 36 62 0 0 2 2 36 92 0 0 4 18 46 7384
~ - - 0 o] 4]
COMMON COMPUTER o 0 0
SUPPLIES/CONSUMABLES
CARTRIDGE. HP Q26124 black for HP
105 1012 1915 1018, 1020 1022,
ca i 3 3 47
20 3030 3050 3552 3055 M1305 an 1 i 3.104 40 1 1 3104 1 1 3104 4 1 1 3104 4 4 3104 40 1241760
AFP Prirter
MO \JS"- oplical_USB tornection tyce plece 1 1 127 80 0 0 Q ] [¢] o) 1 127 80 127 80
. X - 0 a Q ]
[ COMMON OFFICE SUPPLIES 0 0 0
A RFRESHENER agross: 280mif150g min can 3 3 255 84 0 0 3 3 25584 o 2 6 8528 21168
ALCCHOL T3% ethip boitie 6 5] 286 92 5 S 2391 5] 8 288 G2 5 5 2391 22 47 82 1.052 04
OOR A4 SIZE Qo 210mm x 297mm (A4
nts refiadle plastic cveral size
302remiL; x 242mm{W) and . . . P % N ” & 4
ness ass50re0 co-ors(black blue pece 3 ) 11016 3 3 1162 3 2 110 6 3 3 11018 12 3672 440 b
b C0Bmm{min} thickress of pockat
23] Gear tansparent 0lastic pockets
GO LEGAL SIZE. for 2i6mem x 330mm
ueaal =|’c documents reflable. piastic overall
i Of cover 383mmiL) x 242mmiW) and B 8 3
< 7 73 12 € 4
iruckness, assoned colors(olack bive plece 3 3 11673 3 3 116 7 3 3 11873 3 3 116 i 383 66 92
2liowl § 08mm{min thickness of pockal, with
20] clear trarsparen: plastic pocket
Ci:P zackfold 19mm. 12s/box Cox & 6 45 42 5 37 85 5 S 3783 5 ) 3785 21 757 158 97
CL.Z packiold 23mm 12s5/tox poleX 5 5 67 00 5 5 67 5 S 87 5 5 67 20 13 4¢ 288 GO
CuiF packiod 32mm 12sibox prece 5 5 95 60 5 5 956 5 ] 958 5 5 956 20 1912 382 40
CORRECTION TAPE, aisposable. usable iength
51 8§ metersioun! Smm width parr 5 5 87 80 0 0 5 5 878 0 0 10 17 56 17560
ATA FIL N -
S:;TS FILE BOX made of chipboard. wih closed piece 4 4 27912 0 ¢ 4 | - 27912 0 0 8 5978 538 24
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ENVELOPE. secumentary A4 500s/box box 1 1 408 14 1 1 4081 1 1 408.14 1 1 408 14 408 14 1.632 56
ENVELCPE ducumentary. for legal size 500s/bax box 0 1 518.1 0 V] 1 1 51808 51808 1.038 16
NVEL 1
FNVELOPE expandng fraft legal sze box 1 842,15 0 o 1 |eaz1s 0 0 64215 1284 35
I_EXTERNAL HARD DRIVE 1TB unit 2 6 083 20 0 0 [ Q 0} Q 3031860 €.083 20
FASTENER. for paper, metal 50 setsibox box 1 57 09 1 1 57.09 1 57.09 1 57 09 57 09 226 36
Fii.2 CRGANIZER Legal plece 4 4 282 68 Q 0 0 0 Q 0 70 67 232 66
FILE TAZ DVIDER, A4 for 210mm x 297mm (A4
S1ze) azcuments. brstol board, 287/mm x 210mm
Leaf Size(min) E3mm x i2mm Tab Size, 153 sel 75 75 936 00 75 75 9386 75 75 938 75 75 936 12 48 3,744 00
g Q22mm irminj thickness, five (S) coiers per
S
Fii € TAB DIVIDER LEGAL SIZE. for 218mm x
ga: s.ze] documents bnstol board
ot x 2218mm Leaf size. 68mm x 15mm Tab set 20 20 33280 20 206 3328 20 3328 o ¢ 1664 958 40
size 153 GSM 0 22mam (min) (hickness five(s)
piece 0 - 5 1258 ¢ 0 Q 4] 25168 1258 40
FCLER pressboard olamn, legal, 160s/cax pack 1 74672 0 v 0 0 o] 0 746 72 74572
FOLDER ‘agboara legal size. 100s/box pack Q - 0 c 1 200 37 0 0 200 37 200 37
FOLDER 1agbcard. A4 size, 100s/bax pack 0 - 0 0 1 17928 0 o] 17928 17% 28
FCLOER morcucosfancy Ad size S0s/pack bunde 0 2 2 497 1 0 o] 0 0 248 56 45? 12
FOOSER morcccadancy Legal sice SGsipack ouncle o - [} [ 2 582.4 0 0 29120 582 40
R cled plasic L-iype Ad size S0sipack pack 0 0 G 2 342 16 0 Q 17108 34216
r R clear giastic, L-ype legal size 50sipack pack Q Q 0 0 0 2 2 827 44 21372 427 44
(SR puipose, 300 grams mun ac 1 4418 0 c 1 4418 C 4] 4418 88 36
INCEX TA -
PEXTAB setf-adnesive 5 selibox assorted box 10 51670 5 |2584 5 s |2se3s 5 {25835 51867 159175
MARKER. fluorescent, 3 cciorstset set 3 5 177.75 0 C Z 5 17775 G o 3555 355 55
RKING PEN whitetoard. black piece a 3 306 84 0 0 3 3C 84 1028 8168
(MG PEN whitetoard. | red plece 0 3 3084 0 0 3 30 84 G 28 £168
MARKER permanent buliet type. biack plece 3 3 28 95 0 Iv] 3 3 28 85 g G 9865 5t 80
MERAER permarent bullet type red prece 3 3 28 95 0 [4 3 3 2335 0 0 983 763
NCTE 8COK stena egv i !
) TF: BCOK stencgraphers. 40 leaves. ruled piece 6 7224 5 5 72 24 6 7224 8 6 iz 24 1234 283 46
pad 3 5 156 00 5 6 187 2 5 156 5 5 156 312¢ 355 2C
pag 5 5 21310 5 5 2131 5 2131 5 5 2131 4262 852 40
pad H 286 00 5 5 286 5 2886 3 L] 286 5720 1144 GO
ream 10 20 2,481 80 5 10 1231 iC 20 2461 8 10 123C 9 123 09 7 38548
ream 0 5 10 1411 8 1128.9 4 8 11289 141 11 3665 85
ENT PAPER. Ad sze, B0 A N
sneetsipack tox 0 1 1 8152 0 0 1 91 52 2 9152 183 04
PAPER CLIP. gem type. 33mm. 10Cs/box box 4 26 56 o o] 4 26.56 o o 8 684 5312
PAPER C.iP gem type. 50mm. 100s/box box 4 54 00 ¢ 0 4 54 0 Q 8 1350 108 00
FENC.L leaa, wieraser One(1} dazen per box tox 2 3924 0 0 0 0 2 2 3924 4 19 62 78 48
; STIC
fll:;‘i‘Bll\DER, PLASTIC 32mm 10 pcs per bundle o ~ 5 1284 5 1284 4 0 0 10 256 87 256870
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.
RULER plastic, 300mm piece 1 1 15 48 o Q o] 0 v} v} 1 1548 1548
SIGN PEN black pece 4 4 4 12 415.32 4 4 4 12 415.3 4 4 4 12 415.32 4 4 4 12 41532 | 48 3461 166126
SIGN PEN. tiua plece 4 4 4 12 41532 4 4 4 12 4153 4 4 4 12 41532 4 4 4 12 41532 48 34 61 1661 28
SiGN PEN red piece 4 4 4 12 41532 4 4 4 12 4153 4 4 4 12 415.32 4 4 4 12 41532) 48 34 81 166128
STAMP PAD INK. viclet 50mL bottie 1 1 2463 0 0 1 1 24863 0 0 2 2483 49 26
STAMP PAD felt pad. rmin 6dmm x 100mm plece 1 1 27 66 0 0 1 1 2766 [} 4] 2 27 66 §5.32
STAPLE WIRE. (26/6)standard. 5000 pesibox Dox 2 2 37 84 4} o} 2 2 37.84 0 0 4 1882 75 68
STAPLE WIRE HEAVY DUTY. 23113 box 2 2 4138 0 0 2 2 4136 G [¢] 4 2068 82.72
TAPE. masking. 24mm, 50 meters lengtn roil 1 i 5512 1 1 5512 1 1 5512 1 1 55.12 4 5512 22048
TEPE iransparent 24mm. 50 melers toil ki 3 3276 3 3 3276 3 3 3276 3 3 3276 12 G 92 13104
TAPE zackaging 48mm 50 meters iength rQii 1 i 27.96 1 1 27 96 1 1 27 96 1 1 27 96 4 2796 11184
TOLET TiSSUE 12 rolisipack pack 5 5 338.00 5 5 338 5 5 338 5 5 338 20 67 60 135200
| COMMON OFFICE DEVICES
BuADE heavy duty cuttar. 10 pes fack pack 1 1 583 0 o 0 o 4] 1 983 983
CUTTER krife pece 2 2 39 52 0 o 0 G 0 o] 2 1976 3952
SCi3S0ORS. (87 pair 1 i 1373 0 0 0 o 0 0 0 1372 373
STAPLER neavy duty standara piece 2 2 154 32 0 o] 1 1 8216 o] 0 3 82 18 246 48
STAPi £ REMGVER. pher type piece 3 3 85 52 ] s} [} J 0 0 3 2184 6 52
=
- v
COMMON OFFICE EQUIPMENT c
LATIR compact elecuoms tCD, - . .
asplay 12 3Gits two-way power source it o ) ! ! 1352 0 © © ° ! 13520 1520
B. OTHER ITEMS NOT AVAILABLE AT PS BUT RECULARLY PURCHASED FROM OTHER SOURCES (Note: Please indicate price of items)
Office Equipment and Accessorles
LS 1A : 700 00 o a 1 1 e o 4 o 2 JOC.00 LAG0.L0
pack 2 k] 540.00 Qo o o 0 o o 2 270.00 549.0u
pak 2 K 530.00 o c ] c © 0 2 170.00 L4008
hinsert ¢lear .
\::lbﬂ"" ure clea Ean N 2 2 3 668.94 ] 2 2 & 608.94 H 2 2 6 668.94 2 2 2 S 56894 4 11,45 1675 M
abei
pair 2 K 2 © 706.68 2 2 z 3 706.68 2 2 2 B 70668 2 2 K B 7C6.68 29 117.78 28670
it 2 2 300.00 2 2 3oc 2 2 ez z 2 390 B 150.00 1,200.09
Sl gen for A3 K AL re har ile battenizs F< H ) 320.00 G [ Qo [ Q o 1 4006.0u oo
Ay Bogsm, wolar Blue 300p.s RELFNNET 1esm 1 1 400.00 1 1 o0 Q Q 9 o b 400.00 S60 ¢o
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JENNYLYN I§f VALENCIA-RODRIGUEZ
Stpervising EDS

Date Prepared: February 13, 2018

Certified Appropniate Funds Available

V.

OSEPHT.

‘&4 0IC Budget Officer

Clossy phato paper, Ay, 508 pack 5 550.00 ° ° 5 s 550 L} o 10 110.00 1,100.00
RAC, pranela cloth pack 2 2 260.00 2 2 260 2 2 260 2 2 260 8 130.00 1,040.00
STICKER PAPER, 8ogsm, Ag pack 0 10 300.00 () w0 300 10 10 300 0 0 300 40 30.00 1,200.00
SPECIALTY BOARD, 230 gsm, A pack 0 10 400.00 ° o 10 10 400 o [ w0 40.00 800.00
SPECIALTY PAPER, 150 gsm, A pack 10 0 300.00| 10 10 300 10 0 300 ] W0 300 40 30.00 1,200.00
SIGN HERE, tabjmarker pack 3 3 348.00 3 3 338 3 3 348 3 3 348 2 116.00 1,392.00
INDEX CARD, 5" x 8" ruled both sides, pack 3 3 450.00 4 4 600 4 4 600 4 3 600 5 150.00 2,250.00
PUSH PIN, flat head type, assorted calors, 100s/case Pack 5 5 o s 5 150 5 5 oR 3 5 020 20 3040 o000
C. TOTAL (A + B): ‘ - 82,728.63
D. ADDITIONAL PROVISION FOR INFLATION 8,272.86
10% of TOTAL) g
E. APPROVED BUDGET BY THE AGENCY HEAD
: - 91,001.49
In Figures and Words:
F. MONTHLY CASH REQUIREMENTS (In Pesos)
F.1 Availuble at Procurement Service Stores. 20,366.65 ~ 14,709.91 \\ 16,332.25 \ 11,355.30 62,764.15
F.2 Other items not avallable at PS but regulary purchased N N Ny | %
from ather sources 7,013.62 N 4,033.62 g 5,283.62 3,633.62 . 19,964.48
TOTAL MONTHLY CASH REQUIREMENTS 27,380.27 18,743.53 N 21,615.91 14,988.92 82,728.63
“Other categories that are not indicated herein
" *Prices are FOB Manily/Applicable for items under A. 9,126.76 6,247.84 7,205.30 4.996.31
We hereby warrant that the total amount reflected in this Annual Supplies/ Equipment Procurement Plan to p: the listed ¢ and P has been i in or is within our approved budget for the year.
Prepared by Certified Funds Available / Recommending Approval Approved

\

(OSE MIGUEL R. DE LA ROSA
Undersecretary
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